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1. GENERAL
This Hegulation states the authority and procedurss for effecting summary
termination of Agency employees through the exercise of the special authority
zrented the Director of Central Intelligence in section 102(c) of the
Nationsal Security Act of 1947 (Public Law 253, 80th Congress).
2e  STATUTORY AUTHORITY
The Director of Central Intelligence is enpowered to terminate the employ-
ment of any officer or employee of the Agency whenever he deems such action
necessary or advissble in the interests of the United States. Termination
action under this asuthority, quoted below, is not subject to review by
outside authority.

"Hotwithstanding the provisions of section 6 of the et

of August 2h, 1912 (37 Stet, 555), or the provisions of

any other law, the Director of Central Intelligence HAY,

in his discretion, terminate the employment of any offi-

¢er or employee of the Agency whenever he shall deem such

termination necessary or advigeble in the interests of the

United States, but such terminstion shall not affect the

right of such officer or employee to sesk or accept employ~
ment in any other department or ggency of the Govermment
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if declared e¢ligible for ench esmployment by ﬂm ﬁnited
States Civil Service Commission.®

3., RESPONSIBILITIES
a. EMPLOYMENT REVIEW BOARD
The Fmployment Review Board will advise the Director of Central
Intelligence on thes just and equitable exercise of thls m thority.
be ASSISTART DIRECTOR FOR PERSONNEL
The Asslistant Director for Personnel will review all proposed ine
voluntary termination actions tc determine whether the esse should be
referred to the Employment Review Board or concludsd through other
administrative processing,
L, EMPLOYMENT REVIEW BOARD
a. MEMBERSHIP ROSTER
The Employment Review Board shall be composed of not less than three
of the following officials as voting members together with z legel
and security advisor:
Al iDeputy Directors and Assistani Deputy
Directors, the Inspector General, all
Apsistant Directors and Deputy Assistant
_ Directors, the Director ami Deputy Director
‘of Training, the Senlor Steff Chiefs of the
Jffice of the Deputy Director (Plans), heads
of offiees of the Deputy Director {Administration)
and The Executive Aasistant and Assistants ta -
the Director

General Counsel or representative x - Advieor without

vote and Recorde
;;/.
SECRET

ing Seerstary
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be

Ca

.

gﬁnasdmhasame&wnrwrﬁgﬂmnwease,‘fhe Chairman is responsible for arranging

vote
APPOTNTMENT
the Leputy Director of Central Intelligence shall designate the membere
ship of the Board to sit in each case and the member who shall function
as Chairman. In the absence of the Deputy Uirector of Central Intelligence,
the 3oard will be designated by the Assistant Director for Personnel or
the Tepuly issistant Director for Tersonnel. io individusl will be
seslgnated 1o sit as a member of the Board convened to consider the
case of an employee assigned to his office.
HEETINGS
The Employment leview board will meet at the call of the Chairman,
scembers will be notified several days in advance of their designation
to sit in & particular case so that they may reserve the time and
acqualnt themselves with any necessary details in the case. Onpee-the
subseguent meetings and the timely completion of the case,
PROCEDIRES
INLTIATION

The Deputy Director (Intelligence), Deputy Director (Administration),

tieputy Director (Flans), MMrector of Training, and the Assistant

tdrector for Communications will refer any csase recormending the
involuntary separation of any employee under their jurisdiction directly
to the Assistant Director for Personnel.

L 3 -
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INITIAL REVIEW

“he Assistant Director for Personnel will review proposed involuntary
terminations to determine whether they should be referred to the
#mployment Review Board or whether other separation procedures or
administrative actions :%:,i( be more appropriate. If the available
information does not warrant Eow attention, he will initiate proe
cessing of an appropriat;jgg%?o’:: However, a proposed separation or
othagﬁ;ction which has been initiated by the Agency may, at any state
of processing, be referred to the Board 1f information developed in
connection therewith indicates that this course is appropriste,
PRELIAINARY EMPLOYMENT REVIEW BOARD ACTION

(1) Upon receipt of each proposed termination action the Board

will conduct & preliminary review to determine:

{a) Whether there is sufficient evidence to warrant formal
toard procesdings. If formal proceedings are not cone
sidered feasible, the Chairman will return the records
with a memorandum so stating to the Assistant Director for

Personnel,

el -
%,
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{b) Uhether the employee should be pernitied to remain in a
work status during inquiry or investigation or should be
placed in a leave statvs. Fmployess placed in a2 leaws

' status under this authority will be glven the optlon to
use accrued anmual leave o theiy credit or to be placed
in 2 nonepay status, The Board will recommend action
concerning the individual's status to the Aasistant Director
for Personnel,

{e)} What informaiion coneerning the specific basis for Board
actlion can be given the employee concerned.

(2) The Chairman of the Board will instruct the Assistant Director
for Persomnel 3zs to further processing of the case in accordance
with the Board's determinations.

Chieds of Major (omponenis
ROTICE TO BBHLTE-BIRECIORS -AND- ASSISTANT DIRECIORS

Prior to dispatch of notice to the employee, the Assigtant Director

' for Persommel will personally notify the Deputy Director, or Assistant

Lirector heading the organizational component concerned, verbally or

in writing, of the agction initiated.

HOTICE 0 EMPLOYER »

(1) If the Board has determined that the employee swr;a:il ;;
a work status, he will be ismmediately placed on annual leave or
lsave without pey. If the employee has no anmial leave to his
eredit and refuses to go on leave without apy, he will be suse
pended.,

~ 5
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(2) The written notice providedxinlﬁi) below will be sent to the

(3)

employ=e st his home address by registered mail, return receipt

requested, or persnaslly delivered to him with acknowledgment

of recelpt being obtained on 2 carbon copy of the notice,

Written notice to the employee will contain the following infore

nations

{a)

()

{e)

That inlormation has been presented to the Imployment FReview
Board indicating the possibility of his termination under

the provisions of the law quoted in paragraph 2 of this
tegulation.

That his case will be considered by the Board in not less
than five days but not more than ten days from the date

of notification. (In cases of employees assigned in other
than the wWashington area, the period of time will be extended
to twenty-one days to ensble the employes either to appear
at Agency expense or to submit a written s tatement for cone
sideration.) If an extension of the time limlt is necessary,
the employee will forward a request justifying such an
extension teo the Assistent Director for Personnel.

That he may submit to the Assistant Director for Personnel a
written statement to be considered by the Board or a request
to sppesr in person before the Board. A)1l statements sube
mitted in writing shall be notarized and all testimony glven
before the Board shall he under oath or affirmation,

-6 -
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{d) That the employee may resign voluntarily at any time prior
to the Director's action or, if authorized by the Director,
within /8 hours after an unfavorable decision by the
Director.

(e} Statement, concerning the specific basis for action, which
has been authorized by the Board tc be given to the employee,
(See 5e(l)(c) above,)

(£} That inquiries in comnection with the notice or his reply
should be submitted to the Assistant Director for Personnel.

{g} vhather the employee will be retaimed in & work status
during consideration of his case,

CONSIDERATION OF REPLY
(1) If the employee desires to make a personsl appearance before the

Board, the schedule of aprearances will be arranged by the Office

of Personnel with the Recording Secretary of the Board.

(2) If the employee submits a writien statement, his reply will be
forwarded immediately to the Recording Secretary of the Board.

{3} A verbatim transcript of the Board!s proceedings will ba mads
e in every case snd will ineluvde any writien material submitied
by the employee as well) as a full transcript of the testimony

- of any emplojee or witness sppearing before the Board., Such

-

transcripts shall accompany the Board's recommendation to the

Director,

- ? -
.
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BOARD RECO:AMENDATICHS

The Board will give full consideration to each case, including voluntary

written or verbal statementis of individuals concerned and such additional

evidence as may be deemed necessary and prepare a written recommendation

to the Director, The recommendation will be signed by each voting member

of the Board, noting concurrsnce or nonconcurrence in each case. Any

member or advisor may append sn individually signed comment.

Te

B

b
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FINAL ACTION

¥INAL DECISION

The complete record of each case formally considered by the Board will
be attached to the Board's recommendations for the information of the
bBirector. The Director's decision in each case is final,

RESIGNATION

If the employee concerned elects to resign prior to completion pf the
case, the Recording Secretary of the Board will be notified immediately.
REMOVAL

I{ the Director's decision in the case is to terminate employment aznd
the employee does not elect to resign, Standard Form 50, Notification
of Personnel Action (or SF=52, as appropriate) will be prepared by the
Office of Personnel. This form will show Nature of Action as "Hemowval®
and the Authority as "By order of the Director of Central Intelligence.
Subparagraph {¢), section 102, National Security Act of 1947." There
will be no amplificstion in the "Hemarks" section,

BEPORT TU THE CIVIL SERVICE COMMISSION

- 5 -
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vhen the termination is accomplished, as outlined in paragraph ¢ above,
the Office of Personnel will notify the U. S. Civil Service Commission,
by letter, of the action taken, This report will not be made if the

individual elects to resign,

o E
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